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^ TOWN OF RICHWOOD *. -
v/5<2i5<y' 

"All Equal Oppoiliinity Serrke Pivrider and Emplojer" 

Gerald Brown. }v[q)'or 

2710 Alartin Luther Klii^ - PJchwood Louisiana 71202-7004 - Phone: (318) 325-1328 • Fax: (318) 322-0584 

February 28,2019 

Honorable Mayor and Town Alderpersons 
Town of Richwood, Louisiana 

The Town of Richwood is located in die southern portion of Ouachita Parbh in Nordieast Louisiana. It 
currently occupies approximately five (5) square miles and serves a populatioa of 3,637. The Town was 
incorporated December 31, 1974, under die provisions of Louisiana Revised Statue 33:52. The Town's 
system of government is operated by die Lawson Act. The Act sets die framework and guide die work for 
more dian 75% of the incorporated municipalides in Louisiana, 

The Town operates under a form of government consisting of an elected Mayor and a Board of Alder 
persons, which has five (5) elected members, all of whom are elected at large. The Mayor is elected for a 
four-year term and has no limited terms, as well as the Alderpersons. The Mayor, witli the Board approval, 
appoints die Town's Attorney, Magistrate, Clerk, and the Chief of Police. The laws of the Town are enacted 
through ordinances. The Board of Alderpersons adopts the Town's operating budget. The Mayor may veto 
ordinances of die Board of Alderpersons. Vetoes may be overridden by a two-thirds vote of the Board. 

The Town pro\ides a full range of services, including police protecdon, traffic control, building inspecdons, 
licenses and permits, commercial garbage collection, street maintenance, drainage maintenance and odiet 
health and welfare services, in addition to die administrative services pro\ided to its residents. 

Financial Controls 

The Town's administration is responsible for establishing and maintaining an internal control structure 
designed to ensure that die assets of die Town is protected from loss, theft or misuse and to ensure that 
adequate accounting data is compiled to allow for the preparation of financial statements in conformity widi 
generally accepted accounting principles. The internal control structure is designed to provide reasonable, but 
not absolute, assurance that diese objectives are met The concept of reasonable assurance recognizes diat (I) 
die cost of control should not exceed the benefits likely to be derived; and (2) the valuation of costs and 
benefits requires estimates and judgement by management. 

All internal control evaluations occur within die above fi:amework. VCe believe that the Town's internal 
accounting controls adequately safeguard assets and provide reasonable assurance of proper recording of 
financial transactions. 



Budgetary Procedures 

The Lawson Act requires die annual pteparatioQ of a balanced operarion budget It proliibits the Fiscal 
OfGcer as well as the Mavor from approving any expenditure under anv portion of die annual operadon 
budget unless sufficient revenues have been appropriated by die Board of Alderpersons to finance die 
proposed expenditure. The Board is required to appropriate die necessary tax and odier revenues measures to 
produce a balance budget. In addidon, no budgeted expenditures may be made unless authorized by the 
Mayor dirough the allotment system. 

The Town monitors revenues and expenditures closely during the year. The Town's Board of Alderpersons 
when necessary to increase or curtail budgeted expenditures Co ensure a balanced budget, adopts transfers 
with die budget. 

Respectfully submitted, 

£>ettcKH "ii/aciU 

Bettina V^'oods 
Town Clerk 
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